SO GIAO DUC VA PAO TAO  CQNG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Djc lap - Tw do - Hanh phuc
TRUONG THPT
TAN PHUOC KHANH

Sb: 753 IHD-THPTTPK Théanh phé Ho Chi Minh, ngay 09 thang 11 nam 2026

HUONG DAN
Thu tuc chuyén trudomg doi vai hoc sinh
Trwong THPT Tan Phwéc Khanh, nam hoc 2026 - 2027

Cin ct Piéu 18 truong tiéu hoc, truong trung hoc co so, truong trung hoc phé
thong va truong phd thong cé nhiéu cap hoc ban hanh kém theo Thong tu so
15/2026/TT-BGDDT ngay 24 thang 3 nam 2026 cua B9 trudng Bo Gido duc va Bao
tao;

Can cir Cong vin sd 6015/SGDDT-GDPT ngay 22 thang 6 nam 2026 cua SO
Gido duc va DPao tao Thanh ph6 H6 Chi Minh hudng dan hé so, thu tuc chuyén
truong, xin hoc lai, bao luu két qua hoc tap,

Truong THPT Tan Phudc Khanh hudéng dan thi tuc chuyén truong d6i véi hoc
sinh nhu sau:

I. POI TUQONG PUQC XEM XET CHUYEN TRUONG
1. Hoc sinh chuyén noi cu tru theo cha me hoac nguodi giam ho.

2. VHQC sinh CQ hoan canh gia dinh dac biét kho khan hoac c6 1y do that su chinh
dang dé phai chuyén truong.

3. Hoc sinh tr nuéc ngoai vé nuée, hoc sinh dang hoc chuong trinh gido duc
quoc té chuyén sang hoc chuong trinh gido duc pho thong cua B§ Giao duc va Pao
tao.

4. Hoc sinh truong THPT tu thuc chuyen sang truong THPT cong lap: chi xem

Xét trong trudng hop dic biét; Giam déc SO Gido duc va Pao tao xem xét, quyét
dinh trén co s timg ho so cu thé.

II. HO SO CHUYEN TRUONG

1. Hoc sinh chuyén trwong trong nuéce (trong Thanh phé va giira cac tinh,
thanh pho)

a) Pon xin chuyén truong cua hoc sinh hodc cha me, nguoi gidm hd (ban dién
tu trén hé thong hodc ban gidy theo mau dang tai trén Cong thong tin dién tir ctia nha
truong);

b) Ban tong hop két qua danh gia rén luyén va hoc tap cua hoc sinh theo quy
dinh;

¢) Ké hoach gi4o duc ca nhan ddi v6i hoc sinh khuyét tat (néu co).
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2. Hoc sinh tir nwéc ngoai vé nuére, hoc sinh hoc chwong trinh quéc té
a) Pon xin hoc;

b) Hoc ba hoac giéy xac nhan két qua hoc tap, kém ban dich sang tiéng Viét
dugc ching thuc;

¢) Ban sao gidy khai sinh hodc cin cudc cong dan cua hoc sinh;

d) Truong hop thit lac hd so: gidy x4c nhén cta co quan c6 thim quyén vé viée
hoc sinh da hoc & nudc ngoai.

Phi, lé phi: khong thu.

III. CACH THU'C NQP HO SO

1. Hinh thirc chinh: ndp truc tuyén trén Cong thong tin chuyén truong hoc sinh
cua S& Giao duc va Pao tao: https://chuyentruong.ncm.edu.vn/ (huéng dan chi tiét
tai Muc V).

2. Truong hop khong thé ndp truc tuyén: ndp truc tiép tai bd phan Van thu -
Van phong Truong THPT Tan Phudc Khanh (trong gio hanh chinh cic ngay lam
viéce) hodc gui qua dich vy buu chinh.

IV. TRINH TU, THOI HAN GIAI QUYET
1. Hoc sinh chuyén dén Truwong THPT Tan Phwécec Khanh

Buéc 1.7 Che} me hoc sinh ndp ho so cho Truong THPT Tan Phudc Khanh
(truong chuyén dén) theo céch thirc tai Muc III.

Buéc 2. Nha truong xem xét, thong bao dong y hoic khong dong y tiép nhan:
khong qua 05 ngay lam viéc (hoc sinh trong Thanh phd); khong qua 08 ngay lam
viée (hoc sinh tr tinh, thanh pho khac, hoc sinh tir nudc ngoai vé, hoc sinh chuong
trinh qudc té) ké tir ngay nhan hd so. Truong hop khong ddng ¥, nha trudng ghi rd
ly do.

Budée 3. Sau khi duoc dong ¥, cha me hoc sinh ndp don (dacoy }(ién dong y
cua Truong THPT Tan Phudc Khanh) cho truong dang hoc d€ nhéan ho so; truong
chuyén di tra ho so trong khong qua 03 ngay lam viéc.

Budc 4. Trong khong qua 05 ngay lam viéc ké tir ngay nhan du hd so, Hiéu
truong t6 chire khao sat, tu van, xep 16p cho hoc sinh; ra soat cac mon hoc bét budc,
mon hoc Iua chon, cum chuyén dé hoc tap dé hoc sinh hoc tlep chuong trinh; cap
nhat thong tin vao hé théng quan 1y chuyén trudng cta So.

Luu y: viéc tzep nhdn phu thuéc vdo si sé cdc I6p va t6 hop mén hoc lira chon
nha truong dang 16 chirc day hoc. Hoc sinh chuyén dén c6 mén hoc lwa chon, cum
chuyén dé hoc tdp khac voi lop duoc xep phai cam két tw hoc bo sung va tham gia
kiém tra theo huong dén ciia nha truong. Cha me hoc sinh nén lién hé truoc voi nha
trieong dé dwoc tir van.


https://chuyentruong.hcm.edu.vn/
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2. Hoc sinh chuyén di khéi Trwong THPT Tan Phuwéc Khanh

Buéc 1. Cha me hoc sinh lién hé giao vién chi nhiém hodac Van phong nha
truong dé duoc cung cdp tai khoan (s6 dinh danh cong dan va mat khau cta hoc
sinh) ding nhap Cong thong tin chuyén truong; ndp hd so cho trudng mudn chuyén
dén.

Buérc 2. Sau khi truong chuyén dén dong ¥ tiép nhan, cha me hoc sinh ndp don
(d3 co ¥ kién ddng y cua trudng chuyén dén) cho Trudng THPT Tan Phudce Khanh.

Buwde 3. Trong khong qua 03 ngay lam viée lge tir ngay nhan don, Hiu trudng
Truong THPT Tan Phudc Khanh )géc nhan va tra ho so cho hoc sinh; nha truong cap
nhat bién dong hoc sinh trén hé thong.

3. Bang tom tat thoi han giai quyét

Tra ho so

Truwong hop Thong bao tiép nhian (trwong
chuyén di)
Chuyén truong trong Thanh < T <03 ngay lam
phé Hb Chi Minh < 05 ngay lam vice viée
A A N Lo \ < \ \
Ch}lyer} dén tur tinh, thanh <08 ngdy lam viéc <03 ngay lam
pho khéc vige
A s 4o \ A , < \ \
Ch,uyen di tinh, thanh pho Theo quy dinh ctia noi dén <03 ngay lam
khac viéc

Tt nude ngoai vé; chuong

< 08 ngay lam viéc -
trinh qudc té - say VIS

Khao sat, tu van, xép 16p
(sau khi nhan da ho so)

V. HUONG DAN PANG KY CHUYEN TRUONG TRUC TUYEN

Budgc 1. Truy cap Cong thong tin dién tir Truong THPT Tan Phuée Khanh,
muc “Chuyén truong”: https://thpttanphuockhanh.edu.vn/chuyen-truong/

<05 ngay lam viéc

Budc 2. Xem k¥ “Hudng dan PHHS ding ky chuyén trudng truc tuyén cho hoc
sinh qua hé thdng” tai dudng dan: thpttanphuockhanh.edu.vn/chuyen-truong/huong-
dan-phhs-dang-ky-chuyen-truong-truc-tuyen-cho-hoc-sinh-qua-he-thong-260.htmi.
Truong hop ndp hd so truc tiép, tai “Mau Pon xin chuyén trudng” tai cting muc,
dién day du thong tin.

HUGNG DAN PHHS PANG KY CHUYEN TRUGNG TRUC TUYEN CHO HQC SINH QUA
HE THONG

Xem chi tiét
Link lam thu tuc chuyén trudng

[ ]

Hinh 1. Muc Chuyén truong trén Cong théng tin dién tir ciia nha truong


https://thpttanphuockhanh.edu.vn/chuyen-truong/
https://thpttanphuockhanh.edu.vn/chuyen-truong/huong-dan-phhs-dang-ky-chuyen-truong-truc-tuyen-cho-hoc-sinh-qua-he-thong-260.html
https://thpttanphuockhanh.edu.vn/chuyen-truong/huong-dan-phhs-dang-ky-chuyen-truong-truc-tuyen-cho-hoc-sinh-qua-he-thong-260.html
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Budc 3. Truy cap Cong thong tin chuyén trudng hoc sinh ciia S¢ Gido duc va
DPao tao: https://chuyentruong.hcm.edu.vn/; chon dung loai thu tuc:

- “Thii tuc chuyén truong trong tinh” (chuyén trudng trong Thanh phd HO Chi
Minh): chuyentruong.hcm.edu.vn/.../thu-tuc-chuyen-truong-trong-tinh.html;

~ -“Thutuc chuyén trudng ngoai tinh” (chuyén dén tir hodc chuyén di tinh, thanh
pho khac): chuyentruong.hcm.edu.vn/.../thu-tuc-chuyen-truong-ngoai-tinh.html.

CONG THONG TIN CHUYEN TRUONG HOC SINH

Veé viéc bién dong ctia hoc sinh trén dia ban Thanh Phé H6 Chi Minh
Nam hoc 2026 - 2027

Q Q &) &)

QUY DINH HUGNG DAN THU TUC CHUYEN TRUONG J] THU TUC CHUYEN TRUONG
TRONG TiNH NGOAI TiNH

Hinh 2. Céng théng tin chuyén truong hoc sinh ciia S¢ Gido duc va Pao tao
Buoc 4. Bang nhap hé théng: nhap s6 dinh danh cong dan cua hoc sinh va mat
khau (do truong hoc sinh dang hoc cung cap); nhap ma bao vé hién thi trén man hinh
(vi du: 2C87); bam “Dang nhap”.

DANG NHAP

* S6 dinh danh cong dan

Nhap s6 dinh danh céng dan cta hoc sinh
* Mat khau

Nhap mat khau 8
* Ma bao vé

MA BAO VE 2 C8 .

_|Hién thi mat khau. Quén mat khau?

Dang nhap

Hinh 3. Man hinh ding nhdp hé thong chuyén trieong
Budc 5. Dién diy du thong tin ctia hoc sinh, ndi dung chuyén trudng va gui hd
so. Xem hudng din chi tiét tai: thpttanphuockhanh.edu.vn/.../huong-dan-chuyen-

truong.pdf. Cha me hoc sinh thudng xuyén theo ddi két qua xtr Iy ho so trén hé thong.
VI. TRACH NHIEM THU'C HIEN

1. Pho Hi€u truong Phan Minh Tai (phuy trach tuyén sinh, chuyen truong): chi
dao tiép nhan, xem xet ho so trén h¢ thong, t6 chirc khao sat, tu van, xép 16p; trinh
Hiéu truong quyét dinh tiép nhan hodc dong ¥ cho chuyén di bao dam dting thoi han.

2. Ph6 Hiéu truong Nguyén Thi Bich Nhuan: ra soat mén hoc lya chon, cum
chuyén dé hoc tap cua hoc sinh chuyén dén; chi dao gido vién bo mén huéng dan
hoc bo sung, kiém tra (néu c6).


https://chuyentruong.hcm.edu.vn/
https://chuyentruong.hcm.edu.vn/dang-nhap.html?returnUrl=/thu-tuc-chuyen-truong-trong-tinh.html
https://chuyentruong.hcm.edu.vn/dang-nhap.html?returnUrl=/thu-tuc-chuyen-truong-ngoai-tinh.html
https://thpttanphuockhanh.edu.vn/uploads/thpttanphuockhanh/news/2026_11/huong-dan-chuyen-truong.pdf
https://thpttanphuockhanh.edu.vn/uploads/thpttanphuockhanh/news/2026_11/huong-dan-chuyen-truong.pdf
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3. Van thu Dinh Thé Anh: tié'p nhan hé} S0 tryc tiép, tré‘h(k) so hoc sinh chuyén
di; ghi s6 theo doi hoc sinh chuyén di, chuyén dén; luu trir ho so theo quy dinh.

4. Vién chitc CNTT Pham Thi Pai Loan: cung cap tai khoan ding nhap hé
thong chuyén truong cho hoc sinh cia truong; cap nhat bién dong hoc sinh trén co
s¢ dir liéu nganh; dang tai Hudng dan, mau don trén Cong thong tin dién tu.

5. Gido vién cht nhiém: tu van ban dau cho cha me hoc sinh; tiép nhan, hudng
dan hoc sinh méi chuyén dén hoa nhap 16p; bdo cao kip thdi hoc sinh c6 nguyén
vong chuyén di.

Moi thic méc, cha me hoc sinh lién hé Vin phong Truc‘)'r}g THPT Tan P~hu’érc
Khanh, dién thoai: 02743 659 438 hodc gido vién chu nhi¢m dé dugc hudng dan./.

Noi nhn: HIEU TRUONG
- Ban giam hiéu; 220 Thi\

- GVCN céc 1op; o '
- T6 Vin phong;

- Cha me hoc sinh (qua Céng TTDT);
- Niém yét tai bo phan tiép nhan;

- Luu: VT.

g *

Pham Trong Sang
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