SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPjc lap - Tw do - Hanh phuc
TRUONG THPT
TAN PHUOC KHANH

S6: 699 /KH-THPTTPK Théanh phé Ho Chi Minh, ngdy 26thang 10nam 2026

KE HOACH
Trién khai thuc hién cat giam, don gidn héa thu tuc hanh chinh
dua trén dir liéu tai Truong THPT Tan Phuéc Khanh

Thuc hién Cong van s6 11449/SGDDT-VP ‘ngay 26 thang 10 nam 2026 cua So
Gi4o duc va Pao tao Thanh phd H6 Chi Minh vé viéc trién khai thyc hién cat giam,
don gian héa thu tuc hanh chinh dua trén dir liéu;

Can cu chure nang, nhiém vu va tinh hinh thuc té ctia nha truong,

Truong THPT Tan Phudc Khanh xay dung Ké hoach trién khai thuc hién cat
giam, don gidn hoa thu tuc hanh chinh (TTHC) dua trén dir liéu nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Tao thuan lo1 cho cha me hoc siph, hoc sinh, nguoi hoc va ngudi dan khi :[huc
hién TTHC, dich vu cong lién quan dén nha truong; giam thoi gian, chi phi, gidy to
phai nop.

- Khai thac, sir dung hiéu qua thong tin trong cac co s¢ dit liéu (CSDL) quég
gia, CSDL chuyén nganh va Kho quan ly dir lidu dién tur cta t6 chuc, ca nhan dé
thay thé thanh phan ho so, gép phan day manh cai cach hanh chinh va chuyén doéi so
trong nha truong.

2. Yéu ciu

- Tuyet d6i khong yéu cau cha me hoc sinh, hoc sinh, nguoi dan cung cap lai
thong tin, gidy to di c6 trong CSDL qudc gia, CSDL chuyén nganh, da dugc luu trir
tai Kho quan ly dit li¢u dién tir ciia ca nhan hodc duogc chia sé tir VNelD.

- Dt li¢u do nha truong cap nhat 1én CSDL nganh, hoc ba ) phai déy du, chinh
xac, thong nhat (“dang, du, sach, song”), bao ddm vi¢c cat giam thanh phan ho so
dua trén dir liéu duoc thuc chat.

- Phan cong r6 ngudi, o viée, 1 thoi gian, 1o trach nhiém; gan vGi cong tac cai
cach hanh chinh, chuyén ddi s6 va phong trao “Binh din hoc vu s6” cta nha trudng.

II. PHAM VI AP DUNG

1. Cac TTHC trong Danh myc kem theo Cong vén sO 11449/SGDDT-VP c6
lién quan tryc tiép dén nha trudng va ngudi hoc cua truong:
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2. Céac hd so, cong viéc do nha truong truc tiép tiép nhan, giai quyét hodc xac

nhan cho hoc sinh, cha me hoc sinh (hd so nhap hoc 16p 10, chuyén trudng, xac nhan
1a hoc sinh cua truong, ho so hudng ché do, chinh sach d6i v6i hoc sinh...): ~ap dung
nguyén tic khong yéu cau ndp lai thong tin, gidy to da co trong CSDL qudc gia vé
dan cu, CSDL hg tich di¢n tir, CSDL hg nghéo, can ngh¢o, CSDL nganh gido duc
va dao tao, VNelD.
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truong
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IV. TO CHUC THUC HIEN
1. Hi¢u trudéng
Chi dao chung viéc trién khai K& hoach; chiu trach nhiém trudc S& GDDT vé

két qua thuc hién cat gidm, don gidn hoa TTHC dya trén dir 1iéu tai don vi.

2. Pho Hiéu trwéng Phan Minh Tai

Truc tiép chi dao, theo ddi, dén ddc viée thuc hién Ké hoach; chi dao ra soat

biéu mau thanh phan ho so; chi dao cap nhat dir liéu hoc sinh trén CSDL nganh, hoc
ba s6 va cong tac dang ky du thi tét nghiép THPT; tong hop kho khin, vuéng mac
bédo cao Hiéu trudng.

3. T6 Vin phong

- T6 trudong (Van thu) Dinh Thé Anh: 13 dau 1’1’1(,)1 tiép nhan hd so cua cha me

hoc sinh, hoc sinh, nguoi hoc; thue hién ding nguyén tac khong yéu cau nop lai gidy
to dé co trong CSDL; s6 hoa ho SO, ket qua giai quyet cong viéc, luu trir trén hé
théng, trinh ky s dung thim quyén; tong hop béo cdo két qua thuc hién.
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- Vién chic CNTT Pham Thi Pai Loan: dang tai Danh muc TTHC va Huong
dan 1én Céng thong tin di€n tir cua trudng; quan tri, cap nhat, chuan hoéa dit liéu trén
CSDL nganh, hoc ba s6; hd trg k¥ thuét cho gido vién chi nhiém, hoc sinh khi nop
ho so true tuyén; theo doi, bao céo 16i két ndi, dit liéu thiéu hodc khong théng nhat.

- K& toan Phan Hoai Nhan: ra soat thanh phan hd so hudng ché do, chinh sach
doi1 véi hoc sinh; khai thac thong tin tir CSDL hd nghéo, can nghéo, CSDL an sinh
xa hdi1 thay cho viéc yéu cau nop gidy xac nhan khi du di€u kién két nd1, chia sé.

4. Vién chirc phu trach phap ché (Lé Trong Quin)

Phdi hop ra soat cac biéu mau, quy dinh ndi bo c6 yéu cau thanh phén hd so
khong con phu hgp; tham muu stra doi, bai bo theo quy dinh.

5. Gido vién chi nhiém

Tuyén truyén, huéng dan cha‘ me hoc sin}}, hoc sinh cach khai thac th quan
1}'/, dir li@u dién ttir, VNelD va ndp ho so truc tuyén (theo Phu luc kém theo); kiém tra,
do1 chi€u thong tin hoc sinh cua 16p trén CSDL nganh; GVCN khoi 12 hudng dan
hoc sinh dang ky du thi tot nghiép THPT truc tuyén.

6. To truéng chuyén mon, gido vién by mon

Pho bién K& hoach dén thanh vién trong to; cap nhat két qua hoc tap cua hoc
sinh day du, chinh xac, dung thoi han trén h¢ thong d€ bao dam dir liéu hoc ba so.

7. Poan truong

Long ghép tuyén truyen trong sinh hoat dudi co, hoat dong cua Poan va phong
trao “Binh dan hoc vy s6”; phat huy vai tro doan vién hd trg ban hoc, cha me hoc
sinh st dung dich vu cong truc tuyen

Trén day 1a K& hoach trién khai thuc hién cét giam, don gian héa thu tuc hanh
chinh dya trén dir li¢u cia Truong THPT Tan Phude Khanh. pé nghi cac bo phan,
ca nhan nghiém tic thyc hién. Trong qua trinh thyc hién, néu co kho khan, vudng
mic, bao cdo vé Hiéu trudng (qua Pho Hiéu trudong Phan Minh Tai) dé kip thoi giai
quyét hoac bao cao S& Giao duc va Pao tao./.

Noi nhgn: " _—HIEU TRUONG
- S GDDT (Vian phong Sé) (d€ bao cao); o N\

- Ban Giam hiéu; '
- T6 truéng chuyén mén, T Vian phong;
- Doan truong;

- GVCN cac lop;

- Email cong vy;

- Website truong;

- Luu: VT.

a'in Trong Sang
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~ ’ PHU LUC ,
HUONG DAN TOM TAT SU DUNG DU LIEU PIEN TU THAY THE
THANH PHAN HO SO
(Diing dé tuyén truyén dén cha me hoc sinh, hoc sinh)
(Kém theo Ké hoach sé 09%KH-THPTTPK ngay 26/ 102026
cua Truwong THPT Tan Phuoc Khanh)

Budc 1. Chgn TTHC va co quan thuc hién: dang nhép Céng Dich vu cong
qudc gia (bang tai khoan dinh danh dién tir VNeID), chon TTHC can nop, nhan “Nop
truc tuyén”; hé thong chuyen sang HE thong giai quyét TTHC cua Bo GDPT. Chon
co quan thyc hién, nhan “Pong ¥ va tiép tuc”.

Buac 2. Lay dir li¢u thay thé: hé thong tu dong kiém tra nhing gidy td c6 thé
thay theé bang dir liéu va lay dir liéu tir cac bg, nganh chu quan dé dién vao to khai,
thay thé thanh phan ho so.

Budc 3. Kiém tra, hoan thién to khai: kiém tra cac thong tin hé thong da dién
san; néu chua chinh xac thi di€u chinh, hoan thién; nhan “Tiép tuc”.

Buéc 4. Kiém tra thanh phan hd so dwoc thay thé: gidy to duoc thay thé
bang dir li¢u c6 dau tich xanh va nat “Dir 1iéu dién tir” mau xanh (khong cén tai tép
1€n). C6 thé xem gidy to dugc thay thé bang nguon dir liéu nao, do bd, nganh nao
quan ly.

Budc 5. Xac nhan dir li¢u: nhan “Dit liéu dién tir” dé xem dir liéu géc. Dir liéu
chinh xac: nhan “Dit liéu dung”; dir li¢u sai: nhan “Dir li€u sai”. Luu y: chi “Dir liéu
dién t&” mau xanh mai c6 gia tri thay thé gidy to; mau doé thi phai dinh kem giady to
nhu binh thuong.

Buéc 6. Pinh kém thanh phin hd so (néu can) va ndp ho so: véi gidy to da
xac nhan “Dir li¢u dung” thi khong can dinh kém; vai gidy to chon “Dir lig¢u sai”,
nhan “Scan tép tin” hodc “Chon tép tin” d€ dinh kem, sau d6 ndp ho so.

Khi gap kho khan, cha me h_0~c sinh, hoc sinh lién hé gido vién chu nhiém hodc
Van phong nha truong dé dwoc ho tro.
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