SO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPoc 1ap - Tw do - Hanh phuc
TRUONG THPT
TAN PHUOC KHANH

S6:577/KH-THPTTPK Thanh phé Ho Chi Minh, ngdy 28 thang 9 ndam 2026

KE HOACH
Thuwe hién cong tac phap cheé nam hoc 2026 - 2027

Cin ctr Nghi dinh s6 55/2011/ND-CP ngay 04 thang 7 nam 2011 ctia Chinh
phu quy dinh chirc nang, nhiém vy, quyén han va t6 chirc bd may cua to chic phap
ché, duoc stra d6i, bd sung boi Nghi dinh s6 56/2024/ND-CP ngay 18 thang 5 nim
2024 cua Chinh phu;

Can ctr Thong tu s6 15/2026/TT-BGDPT ngay 24 thang 3 nam 2026 cua
B trudng Bo Gido duc va Pao tao ban hanh Piéu 1¢ truong tiéu hoc, truong trung
hoc co s, truong trung hoc phd thong va truong pho thong cé nhiéu cap hoc;

Can ctr Cong van sb 9800/SGDDT-KTPC ngay 18 thang 9 nam 2026 cua S6
Gido duc va D?lo tao Thanh pho Hﬁ Chi Minh vé viéc hudng dan nhiém vy ndm hoc
2026 - 2027 vé cong tac phap chgé;

Cin ctr Quyét dinh s0 576/QD-THPTTPK ngay 28/9/2026 ciia Hiéu truéng
Truong THPT Tan Phudc Khanh vé viée phan cong vién chirc phu trach cong tac
phap ché nam hoc 2026 - 2027;

Can ct Ké hoach gido dyc nha truong nam hoc 2026 - 2027 ctua Trudng THPT
Tan Phudc Khanh,

~ Truong THPT Téan Phude Khanh xay dung Ké hoach thyc hién cong tac phap
ché nam hoc 2026 - 2027 nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Quan triét va td chure thuc hién ¢ hiéu qua cac chu truong cua Pang, chinh
sach, phap luat caa Nha nude vé gido duc va dao tao, trong tam la Nghi quyét s6 71-
NQ/TW ngay 22/8/2025 cua Bo Chinh tri vé dot pha phat trién gido duc va dao tao,
Luat Gido duc (stra d6i, bo sung nam 2025), Luat Nha gido s6 73/2025/QH15 va cac
van ban quy pham phap luat méi ban hanh.

- Chuén hoa hé thdng van ban noi bo; bao dam moi hoat dong quan ly, day
hoc, gido duc cua nha truong dung tham quyén, ding quy dinh; gan cong tic phap
ché véi quan tri nha trudng, quyén tu chu va trach nhiém giai trinh.

- Nang cao y thirc t6n trong, chap hanh phap luat; xdy dung van hoa tuan thi
phap luat trong ddi ngii can bd, gido vién, nhan vién va hoc sinh; bao vé quyen, loi
ich hop phap cua nguoi day, nguoi hoc.



- Chu dong phong ngira, phat hién sém va kip thoi chan chinh sai sot, nguy
co vi pham phép luat tai don vi.

2. Yéu cau

- Cac ndi dung cong tac phap che duoc trién khai dong bo, thiét thuc, gin voi
nhiém vu ndm hoc va diéu kién thuc té ctia nha truong; phan cong rd ngudi, rd viéce,
ro thot han.

- Long ghép cong tac phap ché vai kiém tra ndi bo, thuc hién dan chi & co sé
va cac hoat dong gido duc dé tranh trung 1ap, bado dam tiét ki¢m, hi¢u qua.

- Thyc hién day du, dtng han ché d6 thong tin, bao cao theo yéu cau cta So
Giao duc va bao tao.

II. NHIEM VU VA GIAI PHAP

1. Kién toan ngudi 1am cong tiac phap ché va ning cao ning luc kiém tra
ngi bo

- Duy tri viéc phan cong 6ng L& Trong Quan, gido vién mon Giao dyc kinh té
va phap ludt, phu trach (kiém nhiém) cong tac phap ché; thong bao voi S Gido duc
va DPao tao khi c6 thay doi dau mbi.

- Phét huy vai trd ctia nguoi lam cong tac phap ché trong tham muu, tu van
phap ly, ra soat van ban ndi bo, theo doi vi¢c tuan thu phap luat; moi tham gia gop
y ngay tur khau xay dung du thao cdc van ban, quy ché cua nha truong.

- Tao diéu kién dé ngudi lam cong tac phap ché va thanh vién Ban kiém tra
ndi by tham gia tap huan, bo1 dudng, cap nhat kién thuc phap luat, ky nang tham
muu phap 1y va kiém tra nd1 bd do S& Gido duc va Pao tao, S& Tu phap t6 chirc.

2. XAy dung, hoan thién hé thong viin ban ndi bd

- Xay dung, ban hanh va t6 chuc thuc hién Quy ché ban hanh vin ban néi
bd cia nha truong, chuan hoa quy trinh: du thao - lay y kién - tham dinh phap ly
(ngudi phu trach phap ché gop ¥ vé can ctr, tham quyeén, thé thic) - trinh Ky - ban
hanh - cong b6 - t6 chue thuc hién; xac dinh rd trach nhiém cua tung ca nhan, bd
phan va trach nhiém giai trinh.

- Ra soat toan bd quy ché, quy dinh ndi bd, bao dam phu hop véi Luat Gido
duc, Luat Nha gido va cac van ban mai, gém: Quy ché lam viéc; Quy ché thuc hién
dan cha & co s&; Quy ché chi tiéu ndi b (theo co ché tu chi ciia don vi su nghiép
cong 1ap tu bao dam mot phan chi thudng xuyén); Quy ché quan 1y, sir dung tai san
cong; Quy ché danh gia, xép loai vién chirc; Quy ché thi dua, khen thuéng; Quy tic
g xtr trong nha trudng; Noi quy nha trudng, ndi quy hoc sinh. Kip thoi stra doi,
bd sung, thay thé noi dung khong con phi hop va thong qua tai Hoi nghi vién chic,
nguoi lao dong.

- Xay dung va thuc hién K€ hoach kiém tra, ra soat, hé thong héa vin ban
hanh chinh do Hiéu trudng ban hanh; 1ap danh muc vin ban con hiéu luc, hét hiéu
luc.



- Timg budce sd hoa hé thdng vin ban noi bo trén nén tang sé (hé théng quan
1y van ban, thu muc dung chung, website truong) d€ phuc vu quan ly, cong khai va
tra cuu.

- T6 chire lay v klen can b, gido vién, nhan vién d6i voi cac du thao vin ban
khi cép trén yéu cau; tong hop, gui y kién gop y dung thoi han. Kip thoi bao cao,
kién nghi co quan c6 tham quyén vé nhing bat cap, mau thuin, chdng chéo cua quy
dinh phap luat phat sinh trong thuc tién.

3. Poi méi cong tac phd bién, gido duc phap luit va truyén thong chinh
sach

3.1. Ngi dung trong tam

- Quyén, nghia vu va trach nhiém ctia nguoi day, nguoi hoc; cac quy dinh cta
Luat Nha gido, Luat Gido duc (stra do1), Luat Phat trién do thi va van ban huéng dan
thi hanh.

- Phong, chéng bao luc hoc dudng, bao hanh, xam hai tré em; phong, chéng
t¢ nan xa hdi, ma tuy; phong, chong tham nhiing, ti€u cyc, lang phi.

- Trat tu, an toan giao thong; an ninh mang, bao v¢ dit li€u c4 nhan; phong,
chong cac hanh vi vi pham phap ludt trén khong gian mang; quy tdc ung xu trén
mang xa hoi.

- Cac quy dinh vé day thém, hoc thém; thu, chi trong nha truong; kiém tra,
danh gi4 hoc sinh; thi tot nghiép THPT.

3.2. Hinh thirc thuc hién

- Pho bién van ban méi trong cac cudc hop Hoi dong su pham, sinh hoat t6
chuyén mon, T6 Van phong; guri van ban qua email cong vy, nhom lam viéc truc
tuyén.

- POi voi hoc sinh: 10ng ghép trong mon Gido dyc kinh & va phap ludt, Gido
duc qudc phong va an ninh, hoat dong trai nghi€ém, huéng nghiép; sinh hoat dudi co;
sinh hoat 16p; hoat dong ctia Poan Thanh nién.

- T chirc huong ing Ngay Phap luat Viét Nam (09/11); t6 chtc cudc thi tim
hiéu phap luat trén nén tang s6; dién dan phap luat hoc duong, phién toa gia dinh
hodc san khau hoa; phdi hgp Cong an phudng, Poan luét su, S& Tu phép to chic toa
dam, bao cdo chuyén dé.

- Xay dung, khai thac t sach phap luat (ban in va dién t) tai thu vién; duy
tri chuyén muc "Phap luat hoc duong" trén website va trang thong tin cia trudong.

- Phoi hop v6i Ban dai dién cha me hoc sinh phd bién phép lut dén cha me
hoc sinh trong cac budi hop phu huynh.



4

4. T6 chirc thi hanh phap luit, kiém tra ndi bd va ting cwdong tham muu
phap ly

- Xy dyng va thuc hién K¢ hoach theo déi tinh hinh thi hanh phap luit tai
don vi, tap trung vao tuyén sinh, quan ly va str dung doi ngti, thuc hi¢n ché do chinh
sach, quan ly thu chi, khen thudng, day thém hoc thém.

- Duy tri co ché kiém tra noi bo dinh ky va dot xuat d6i v4i cac linh vuc trong
yéu, tiém an rai ro phap 1y: tuyén sinh; tai chinh; quan 1y, st dung tai san coéng; to
chuc can bg; ky luat; khiéu nai, t6 céo (lé)ng ghép trong K& hoach kiém tra ndi bd
nam hoc 2026 - 2027).

- Xay dung va van hanh co ché canh bdo sém nguy co vi pham phap luat:
tiép nhan thong tin qua hop thu gop ¥, email, duong day nong cua nha truong; giam
sat ciia Ban Thanh tra nhan dan, Cong doan; bao cio dinh ky cua to truong, bo phén;
kip thoi nhic nhd, chan chinh sai sot; kién nghi co quan c6 tham quyén doi voi
truong hop vuot tham quyén.

- Nang cao trach nhiém giai trinh thong qua cong khai thong tin theo quy dinh,
giam sat va kiém tra chéo gitra cac bd phan.

- Thyc hién ché do bao cdo dinh ky, dot xuat vé tinh hinh thi hanh phap luat
va cac truong hop vi pham phép luat (néu cd) véi S& Giao duc va Pao tao.

I11. TIEN PO THU'C HIEN

Thoi

: Noi dung cong viéc Thue hién
gian

- Ban hanh Quyét dinh phan cong vién chic
phu trach phap ché; ban hanh Ké hoach cong
tac phap ché nim hoc 2026 - 2027, giri S&
Thang | GDDT. Hiéu truong; ong
9/2026 |- Quan triét Cong vin s6 9800/SGDDT-KTPC | Lé Trong Quan

tai cugc hop Hoi dé)ng su pham.

- Dy thao, 14y y kién va ban hanh Quy ché ban
hanh van ban ndi bd.

- Ra soat, stra doi cac quy ché ndi bg, thong

Than qua Hoéi nghi vién chire, nguoi lao dong. Hi¢u truong; ong
10 /20296 - Ban hanh K& hoach theo doi tinh hinh thi | Lé Trong Quan; T6
hanh phap luat; Ké hoach kiém tra, ra soat, hé Vin phong

thong héa van ban hanh chinh.




T.hm Noi dung cong viéc Thuc hién
gian
ing i N Mt Vo 011 i
Thang fén < S Bk phap Tbs Tai; Poan Thanh
112026 | e s wio cho cin b, aig | MET TO SU - Dia -
Tuyén truyén Luat Nha gido cho cdn bo, gido GDKTPL
vién, nhan vién.
- Tuyén truyén phong, chéng tham nhiing, tiéu
, cuc (hudng ung Ngay Qudc té phong, chéng | Hiéu truong; ong
Thang . n 2
12/2026 tham nhiing 09/12). L& Trong Quén; To
- Ra soat, hé thdng hoa vin ban hanh chinh hoc Van phong
ky L.
- So két cong tac phap ché hoc ky I; bao c4 )
, So f: c?ng qacpq ap che hoc ky I; bao céo Ong Lé Trong
Thang | theo yéu cau cua S6¢ GDDT. Al
. A . . . Quan; PHT Phan
01/2027 |- Tuyén truyén an toan giao thong, phong, . -
) LR . X Minh Tai; GVCN
chong phéo nd dip Tét.
- T6 chitc dién dan phap luat hoc dudng hoic
Than phién toa gia dinh. boan Thanh nién;
02 _g - Tuyén truyén an ninh mang, bdo v¢ dir liéu T6 St - Dia -
312027 ca nhan, phong, chéng bao luc hoc duong. GDKTPL; Ban
- Kiém tra viéc thyc hién Quy ché ban hanh | kiém tra ndi bo
van ban noi1 bo.
- Tuyén truyén quy ché thi t6t nghiép THPT; | PHT Nguyén Thi
Thang | phong, chéng ma tay, t& nan xa hoi. Bich Nhuan;
4/2027 |- Panh gia viéc thuc hién Ké hoach theo ddi | GVCN 16p 12; 6ng
thi hanh phap luét. Leé Trong Quan
Thang |- Tong két cong tac phap ché nam hoc; giri bao | Hiéu trudng; ong
5/2027 | cdo vé S& GDDT truéce ngay 15/5/2027. Lé Trong Quan
IV. TO CHUC THUC HIEN

1. Hi¢u trudéng

- Chi dao chung; ban hanh cac quy ché, ké hoach, van ban ndi bo; chiu trach
nhiém trude S¢ Gido duc va Pao tao vé cong tac phéap ché cia don vi; bado dam dicu
kién, kinh phi thuc hién.
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2. Ph6 Hiéu truwéng Nguyén Thi Bich Nhuin

- Chi dao long ghép phd bién, giao duc phap luat trong day hoc cac mon hoc;
tuyén truyén quy ché chuyén mon, kiém tra danh gia, thi tot nghiép THPT, day thém,
hoc thém.

3. Phé Hi¢u trwémg Phan Minh Tai

- Chi dao phé bién, gido duc phap luat cho hoc sinh qua cong tac chu nhiém,
sinh hoat dudi co, hoat ddng Poan; phu trach chuyén muc phap luat trén website,
ung dung cong nghé so6 trong phd bién phap luat va s6 hoa van ban ndi bg.

4. Vién chirc phu trach cong tac phap ché (ong Lé Trong Quan)

- La dau moi tham muu, gitp Hiéu truong trién khai I§é hoach nay; gép y
phap ly déi voi du thao Vejn ban; theo doi thi hanh phép luat; tong hop, du thao cac
bao cao cong tac phap che.

5. To6 trudmg cac to chuyén mon, T4 Vin phong

- Pho bién van ban phép luat méi dén thanh vién trong to; phdi hop ra soat
quy ché, quy dinh lién quan dén t6. T6 Vian phong thuc hién quan 1y, luu trit, s6 hoa
van ban ndi bg; ké toan bao dam kinh phi theo quy ché chi tiéu noi bo; thu vién quan
1y ta sach phap luat.

6. Poan Thanh nién, Ban Thanh tra nhan dan

- Phéi hop t6 chie cac hoat dong pho bién, gido duc phap luat; gidm sat viéc
thuc hién dan chu & co s&, viéc ban hanh va thyc hién cac quy ché ndi bo.

7. Gido vién chi nhiém, gido vién by mon
- Long ghép gido duc phap luat trong tiét sinh hoat 16p va bai day; phdi hop
v1 cha me hoc sinh gido duc y thirc chap hanh phap luat ctia hoc sinh.

V. KINH PHI

Kinh phi thuc hién dugc bé tri tir ngudn chi thuong xuyén cia nha trudng theo
Quy cheé chi ti€éu ndi bg va cac nguon hgp phap khac (néu co).

Trén day 1a Ké hoach thuc hién cong tac phap ché nim hoc 2026 - 2027 cua
Truong THPT Téan Phudc Khanh. Trong qua trinh thyc hién, néu c6 kho khan, vudng
mac, cac bd phan, ca nhan bao cdo Hiéu trudng (qua vién chirc phu trach cong tac
phéap ché) dé xem xét, di€u chinh./.
Noi nhan: —HIEU TRUONG
- S& GDPT (Phong KT-PC) (dé bao cao); "’:H "N\

- Ban giam hiéu; 0/ '
- Email cong vy, Website truong;
- Luu: VT.
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