SO GIAO DUC VA PAO TAO  CQNG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPjc 1ap - Tw do - Hanh phuc
TRUONG THPT
TAN PHUOC KHANH

S6:413/QD-THPTTPK Thanh phé Ho Chi Minh, ngay 14thang 8 nam 2026

‘ QUYET PINH
Ve viéc ban hanh Quy ché tiép can thong tin
cia Truwong THPT Tan Phuwéc Khanh

HIEU TRUONG TRUONG THPT TAN PHUOC KHANH

Can civ Ludt Tiép cdn théng tin s6 01/2026/QHI16 dwegc Quéc hdi thong qua
ngay 23/4/2026, co hiéu lyc thi hanh tir ngay 01/9/2026,
Can cir Théng tw s6 15/2026/TT-BGDPT ngay 24/3/2026 cua Bo truong Bo

Gido duc va Pdo tao ban hanh Piéu 1é truong tiéu hoc, truong trung hoc co so,
trwong trung hoc phé théng va trieong phé théng cé nhiéu cdp hoc;

Can cir Cong van qo 7721/SGDDT-KTPC ngay 31/7/2026 cua So Gido duc
va Pao tao Thanh pho Ho Chi Minh vé viéc trién khai thi hanh Ludt Tiép cdn thong
tin;

Can cir chirc nang, nhiem vy, quyén han cia Hiéu truong quy dinh tai Piéu
10 Diéu l¢é truong pho thong ban hanh kem theo Thong tw so 15/2026/TT-BGDDT;

Theo dé nghi ciia Vian phong Nha trueong,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché tiép can thong tin cla
Truong THPT Tan Phudc Khanh, gom 06 Chuong, 24 Diéu.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 3. Trudng cac t0, bd phan va toan thé can bd quan ly, gido vién, nhan
vién Truong THPT Tan Phudc Khéanh chiu trach nhi¢m thi hanh Quyét dinh nay./.
Noi nhin: _—HIEU TRUONG
- Nhu biéu 3; S\

- S& GDDT (dé bao céo); , '

- Website truong;
- Luu: VT.
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QUY CHE
Tiép cin thong tin ciia Trueong THPT Tan Phuéc Khanh
(Ban hanh kém theo Quyét dinh soA1OD-THPT.TPK ngayl4thdng 8 nam 2026 cia
Hiéu truong Truong THPT Tdn Phuoc Khanh)

Chuwong I
NHUNG QUY PINH CHUNG
Pi¢u 1. Pham vi diéu chinh va déi twong ap dung
1. Quy ché nay quy dinh vé viéc thuc hién quyén tiép can thong tin ctia cong
dan ddi voi thong tin do Truong THPT Tan Phudc Khanh (sau day goi la Nha

truong) tao ra hodc nam git; trach nhiém cua Nha trudng, cac t6, bd phan va ca nhan
trong viéc bao dam quyén tiép can thong tin.

2. Quy ché dugc xay dung can ct Luét Tiép can thong tin s6 01/2026/QH16
va Thong tu s6 15/2026/TT-BGDDT ngay 24/3/2026 ciia Bo Giao duc va Pao tao
ban hanh Diéu 18 truong tiéu hoc, truong trung hoc co s, truong trung hoc phd
thong va truong pho thong ¢ nhiéu cap hoc.

3. D6i tugng ap dung: can bd quan 1y (CBQL), gido vién (GV), nhan vién
(NV) Nha truong; hoc sinh, cha me hoc sinh; cong dan, co quan, t6 chirc c6 yéu cau
ti€p can thong tin lién quan dén Nha truong.

Piéu 2. Giai thich tir ngir

1. Thong tin 1a tin, dit li¢u dugc chira dung trong van ban, ho so, tai liéu ¢o
san, ton tai dudi dang ban viét, ban in, ban dién tir, tranh, anh, ban v€, bang, dia, ban
ghi hinh, ghi &m hodc cac dang khac do Nha trudong tao ra hodc nam gitr.

2. Tiép can thong tin 13 viée doc, xem, nghe, ghi chép, sao chép, chup, tai vé
thong tin.

3. Cung cip thong tin bao gdm viéc Nha truong cong khai thong tin va cung
cap thong tin theo yéu cau cua cong dan.

Picu 3. Nguyén tic bio dam quyen tiép cin thong tin

- Moi cong dan déu binh dang, khong bi phan biét ddi xir trong viée thuc hién
quyén tiép can thong tin; hoc sinh khuyét tat, hoc sinh c¢6 hoan canh kho6 khan duoc
tao diéu kién thuan loi khi thyc hi¢n quyén ti€p can thong tin.

- Thong tin do Nha trudng cung cap phai chinh xac, day du, kip thoi, minh
bach, dung trinh ty, thu tuc theo quy dinh cua phap luét.

- Viéc han ché quyén tiép can thong tin chi dugc thuc hién trong trudng hop
phap luat c6 quy dinh, bao ddm khong xadm pham bi mat nha nudc, doi song riéng
tu, dir liéu ¢4 nhan, 1gi ich hop phép cua co quan, to chirc, ca nhan.

Diéu 4. Cac hanh vi bi nghiém cam
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-Coy cung cap thong tin sai léch, khong day du, tri hodn cung cép thong tin;
khong cung cap thong tin theo quy dinh; huy hoai, 1am gia thong tin.

- Cung cap, st dung thong tin nha"}m xuc pham danh du, nhan pham, uy tin cta
t6 chtic, cd nhan; gdy anh huong xau dén an ninh, trat ty, an toan xa hoi.

- Can tr6, de doa, tru dap nguoi yéu cau, ngudi cung cip thong tin; can tre
hoat dong cung cap thong tin cia Nha truong.

- Phat tan, Iam 16 thong tin lién quan dén doi séng riéng tu, bi mat ca nhan,
dir liéu ca nhan cua hoc sinh, CBQL, GV, NV trai quy dinh.

- Loi dung viéc thuc hi,én quyén tiép can thong tin dé thyc hién hanh vi vi
pham phap luat, gy can tr¢ dén hoat dong binh thuong ciia Nha truong.

Chuong 11
PHAM VI THONG TIN PUQC TIEP CAN
Piéu 5. Thong tin cong din dwoc tiép can

Cong dan duoc tiép can thong tin do Nha truong tao ra hoac nam gitr, trur
thong tin khong duoc tiép can quy dinh tai Diéu 6 va thong tin tiép can c6 diéu kién
quy dinh tai Piéu 7 ctia Quy ché nay.

Pi¢u 6. Thong tin khong dwore tiép cin

- Thong tin thudc bi mat nha nudc theo quy dinh ctia phap luat vé bao vé bi
mat nha nudc.

- Thong tin vé doi song riéng tu, bi mat ca nhan, dir liéu c4 nhan cua hoc sinh,
CBQL, GV, NV (thong tin strc khoe, hoan canh gia dinh, két qua hoc tap, rén luyén
ca nhan, hé so nhan su, luong, thi dua ca nhan...), trir truong hop duoc nguoi do
hoac nguoi dai dién hop phap dong y.

- Thong tin vé cudc hop nd1 bo cua Nha truong, cac td, bd phan; ho so, bién
ban hop HG1 dong ky luat, Ho1 dong xét thi dua khi chua cong bo chinh thire; tai ligu
soan thao phuc vu cong viéc ndi bo.

- Thong tin ma néu cung cép 6 thé gay anh hudng x4u dén an ninh, trat tu,
an toan truong hoc, danh dy, nhan pham hoac quyén, loi ich hop phép cta hoc sinh,
CBQL, GV, NV, t6 chirc, ca nhan khac.

Piéu 7. Thong tin dwoe tiép cin c6 diéu kién

- Théng tin lién quan dén doi séng riéng tu, bi mat c4 nhan cua hoc sinh,
CBQL, GV, NV chi dugc cung cap cho nguoi khac khi ¢6 sy dong y cua nguoi do
(hoac cha, me, nguoi giam hd doi véi hoc sinh chua du 18 tudi).

- Trong trudng hop can thiét vi loi ich cong cong, suc khoe cong dong (vi du:

dich bénh, su ¢6 an toan truong hoc), Hi¢u truong quyét dinh viéc cung cip thong
tin lién quan ma khong can c6 su dong ¥ theo quy dinh ctia phap luat c¢6 lién quan.

Chuong III
CONG KHAI THONG TIN
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Pi¢u 8. Danh muc théng tin phai dwoc cong khai
Nha truong co trach nhi¢m chua dong cong khai cac nhém thong tin sau:

1. Vétd chtre, quan ly: Co cau t6 chtrc bo may; chirc ning, nhiém vu ctia Ban
Giam hiéu, cac to chuyén mon, t6 Van phong; danh sich CBQL, GV, NV; ndi quy,
quy ché 1am viéc, quy ché chi tiéu ndi bo, quy ché dan chu co s6.

2. Vé ké hoach gido duc: Ké hoach chién luoc phat trién Nha truong; ké hoach
gido duc nha truong theo ndm hoc; chuong trinh gido duc phd thong, tai liéu gido
duc dja phuong dang str dung; ké hoach tuyén sinh; ké hoach, két qua phd cap giao
duc (néu co).

3. V& tai chinh, tai san: Du toan, quyét toan ngan sach hang nam; cong khai
tai chinh, cac khoan thu - chi, hoc phi, cac khoan van dong tai trg, dong gbp tu
nguyén theo quy dinh cua phap luat hién hanh.

4. V& chat lugng gido duc: Cam két chat luong gido duc va chat luong gido
duc thuc té; két qua danh gia, Xép loai hoc sinh (téng hop theo 16p, khdi, toan
truong); ty 16 tot nghiép, két qua thi t6t nghiép THPT; diéu kién bao dam chat luong
gido duc (doi ngii, co sd vat chét, thiét bi day hoc).

S. Vé thu tuc hanh chinh: Thu tuc, quy trinh, thoi han tiép nhan va giai quyét
yéu cau cung cap thong tin; thu tuc tuyén sinh, chuyén truong, xin hoc lai, ti€p nhan
hgc sinh; té,n, dia chi, s6 di¢n thoai, thu dién tir cia bd phan dau moi ti€p nhan yéu
cau cung cap thong tin.

’ 6. V& thi dua, k,hen thuong, ky luat: Két qua thi dua, khen thudng tap thé; cac
quyét dinh ky luat (néu thudc dién phai cong khai theo quy dinh cua phép luat, bao
dam khong xam pham thong tin ca nhan).

7. Thong tin khac phai dugc cong khai theo quy dinh cua phap lut hoac do
Hi¢u trudng quyét dinh cong khai dé bao vé loi ich cong cong, phuc vu cong tac
quan ly, giam sat cua phy huynh va xa hoi.

Piéu 9. Hinh thirc cong khai

- Pang tai trén trang thong tin dién tir (website) chinh thirc ciia Nha truong.

- Niém yét tai bang thong bao, bang tin trudc cong trudng, tai Van phong Nha
truong.

- Thong qua hop Hoi dong su pham, hop phu huynh hoc sinh dau nam hoc, s6
lién lac di¢n tir, ng dung quan 1y hoc sinh (néu o).

- Céac hinh thurc khac thuefm’ loi cho viéc tiép can cua hoc sinh, cha me hoc sinh
va cong dan do Hi€u trudng quyét dinh.

Piéu 10. Thoi diém, thoi han cong khai

Thong tin phai dugc cong khai chdm nhét 1a 05 ngay lam vigc ké tir ngay Nha
truong tao ra thong tin, trir trudng hop phap lut chuyén nganh vé gido duc co quy

dinh khac (nhu thoi diém cong khai dau nam hoc, cudi ky, cudi nam hoc theo quy
ché cong khai cia Bo Gido duc va Dao tao).
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Piéu 11. Xir Iy thong tin cong khai khong chinh xac

Truong hop phat hién thong tin da cong khai khong chinh xac, by phén, ca
nhan phy trach ¢6 trach nhiém bao cao Hi€u truong dé kip thoi dinh chinh va cong
khai lai thong tin da dugc dinh chinh bang chinh hinh thurc da cong khai trudc do.

Chuong IV
CUNG CAP THONG TIN THEO YEU CAU

Piéu 12. Pdi twong, hinh thirc yéu ciu cung cip thong tin

1. Nguoi yéu cau cung cép thong tir} la hpc sinh, cha me¢ hoc sinh, CBQL, GV,
NV, cong dan, co quan, t6 chirc ¢6 nhu cau ti€p can thong tin do Nha truong tao ra
hodc nam gitr.

2. Hinh thtc yéu cau: truc tiép tai Van phong Nha trudng; qua dich vu buu
chinh; qua thu dién tir hodc trang thong tin di¢n tir ciia Nha truong.

Piéu 13. Trinh tw, thi tuc ti€p nhin va tra 101 yéu ciu

1. Vin phong Nha truong (bo phan Van th) 1a dau moi tiép nhan, huéng dan
nguoi yéu cau cung cap thong tin.

2. Cham nhét’ 1a 12 ngay ké tir ngay nhan dugc yéu cau hop 18, Nha trudng co
trach nhiém cung cap thong tin hodc ¢ van ban tir choi va néu rd ly do; truong hop

can thém thoi gian dé xem xét, tim kiém, tap hop thong tin thi c6 thé gia han nhung
t6i da khong quéa 12 ngay va phai c6 van ban thong bao vé viéc gia han.

3. B6i véi yéu cu cung cap thong tin lién quan dén doi song riéng tu, bi mat
ca nhan cua hoc sinh, CBQL, GV, NV, nguoi yéu cau phai kem theo van ban dong
¥ ctia cd nhan lién quan (hodc nguot dai dién hop phdp doi véi hoc sinh dudi 18
tuoi).

Piéu 14. Chi phi tiép cin thong tin

Nguoi yéu cau khong phai tra phi, 1& phi khi duoc cung cip thong tin, trir chi
phi thuc té dé in, sao, chup, gui thong tin theo quy dinh.

Piéu 15. Tir chéi cung cip thong tin
Nha trudng tir chdi cung cap thong tin trong cac truong hop sau:

- Thong tin thudc truong hop khong duoc tiép can quy dinh tai Piéu 6 hoic
khong du diéu kién tiép can quy dinh tai Diéu 7 ctia Quy ché nay.

- Thong tin da dugc cong khai, trir truong hop thong tin dang trong thoi han

cong khai nhung chua duoc cong khai hodc nguoi yéu cau khong thé tiép can vi Iy
do bat kha khang.

- Thong tin duoc yéu cau khong thudc trach nhiém cung cap ciia Nha truong.

- Théng tin da dugc cung cap hai 1an cho chinh ngudi yéu cau, trir trudng hop
c6 ly do chinh dang.
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- Nguoi yéu cau khong thanh toan chi phi thuc té dé in, sao, chup, giri thong
tin theo quy dinh.
Piéu 16. Xir Iy thong tin cung cip khong chinh xac, khong diy di
Truong hop nguoi yéu cau cho ring thong tin dugc cung cap khong chinh xac,
khong day du thi c6 quyén kién nghi v6i Nha truong; cham nhét 10 ngay ké tur ngay

nhan duoc kién nghi, Nha truong cé trach nhi¢m kiém tra, tra 101 va cung cap lai
thong tin chinh xéc, day du néu xac dinh thong tin da cung cap chua chinh xac.

Chuwong V
TRACH NHIEM TO CHUC THU'C HIEN
Piéu 17. Trach nhiém ciia Hi¢u truéng

- Chi dao, t6 chirc thuc hién Quy ché; quyét dinh vi€éc cung cép hodc tir chdi
cung cap thong tin theo quy dinh ctua phap luét.

- Chiu trach nhiém giai trinh trudc cp co thim quyén va cong dan vé viéc
thuc hién quyén tiép can thong tin tai Nha truong.

- Phan cong Pho Hiéu truéng, b phan ¢o6 lién quan td chirc thuc hién viée ra
soat, cong khai, cung cap thong tin theo linh vuc phu trach.

Picu 18. Trach nhiém ciia Vin phong - Vin thu (dau mdi tiép nhén)

- Tiép nhan, hudng dan, giai thich, giup d& nguoi yéu cau (dic biét 1a hoc
sinh, cha me¢ hoc sinh ¢6 khé khan trong tiép can thong tin) thuc hién yéu cau cung
cap thong tin.

- Tham muu Hiéu trudng vin ban cung cip hodc tir chdi cung cap thong tin
dang thot han quy dinh tai Diéu 13 Quy ché nay.

- Quan ly, van hanh, cap nhat thong tin cong khai trén trang thong tin dién tir,
bang tin cia Nha truong.

- Luu trit hd so yéu cau cung cap thong tin va két qua giai quyét.

Piéu 19. Trach nhiém ciia cic té chuyén mén, to6 Vin phong, gido vién
chii nhiém

- Ra sodt, dé xuat Danh muc thong tin thudc linh vyce phy trach phai dugce

cong khai; cung cap thong tin, s6 liéu chinh xac, kip thoi khi duge Ban Giam hiéu,
Vin phong yéu cau dé phuc vu viéc cong khai, tra 1oi yéu cau cung cap thong tin.

- Bao mat thong tin vé doi séng riéng tu, dir liéu ca nhan, két qua hoc tap, rén
luyén ctia hoc sinh; khong cung cap thong tin cd nhén cua hoc sinh, dong nghiép cho
bén thir ba khi chua dugc phép.

Piéu 20. Trach nhiém cia CBQL, GV, NV

Nghiém tac thyc hién Quy ché; khong cung cép thong tin sai 1éch, khong day
du hodc tri hoan viéc cung cap thong tin; khong tiét 16 thong tin thudc trudng hop
khong duogc tiép can hoic tiép can ¢ diéu kién khi chua dugc phép.
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Diéu 21. Khiéu nai, t6 cdo, khéi kién
Nguoi yéu cau cung cap thong tin co quyén khiéu nai, khoi kién d6i voi Nha
truong, nguoi co trach nhiém cung cap thong tin theo quy dinh cua phap luat Ve

khleu nai, to céo, td tung hanh chinh; ¢6 quyén t6 cdo hanh vi vi pham phép luét vé
tiép can thong tin.

Piéu 22. Xir Iy vi pham

CBQL, GV, NV ¢6 hanh vi vi pham quy dinh vé tiép can thong tin thi tiy theo
tinh chat, mirc d0 vi pham ma bi xtr 1y ky luat, xu 1y Vi,pham hanh chinh hoac truy
cuu trach nhiém hinh su theo quy dinh cua phép luat; néu gay thiét hai thi phai chiu
trach nhi¢ém boi thuong theo quy dinh.

Chwong VI
PIEU KHOAN THI HANH

Piéu 23. Hi¢u lyc thi hanh

Quy ché nay c6 hiéu luc ké tir ngay ky, ap dung thdng nhat trong toan thé
CBQL, GV, NV, hoc sinh Truong THPT Tan Phuéc Khanh.

Picu 24. To chirc thuwe hién

7 Trudng cac td, bod phan c6 trach nhiém phé bién, quan tri¢t Quy qhé dén toan

thé CBQL, GV, NV thu¢c pham vi quan ly; trong qua trinh thuc hién, néu c6 vudng
madc, phat sinh, cac t0, bo phan phan anh vé Ban Giam hiu (qua Van phong) dé xem
xét, stra d61, b sung cho phu hop./.
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