SO GIAO DUC VA PAO TAO  CQNG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Djc lap - Tw do - Hanh phuc
TRUONG THPT
TAN PHUOC KHANH

S6:739/QD-THPTTPK Thanh phé Ho Chi Minh, ngay 02 thang 11 nam 2026

QUYET PINH
Ve viéc thanh 1ap Ban Chi dao hoc ba so Truwong THPT Tan Phuéc Khianh

HIEU TRUONG TRUONG THPT TAN PHUOC KHANH

Can cir Ludt Gido duc s6 43/201 9/QH14 dwoc sua doi, bo sung boi Ludt Giao duc 50
123/2025/QH15;
Can cir Théng tw s6 15/2026/TT-BGDDT ngay 24 thang 3 nam 2026 cua B truong

Bé Gido duc va Pao tao ban hanh Piéu 1é truong tzeu hoc, truong trung hoc co so, truong
trung hoc phé théng va trieong phé théng cé nhiéu cap hoc;

Can cir Théng tie s6 70/2026/TT-BGDDT ngay 22 thang 8 nam 2026 cua Bo truong
B¢ Gido duc va Pao tgo quy dinh vé quan Iy va sw dung hoc ba so trong cac co so gido
duc pho thong va co so gido duc thuong xuyén,

Can cir Quyét dinh so T34/0D-THPTTPK ngay 02 thang 11 ndm 2026 cia Hiéu
truong Truwong THPT Tan Phuoc Khanh ban hanh Quy cheé quan ly, sir dung hoc ba so cua
Truong THPT Tdn Phudc Khanh;

Xét dé nghi ciia Phé Hiéu trieong phu trach chuyén déi sé va img dung cong nghé
thong tin.

QUYET PINH:

Diéu 1. Thanh 14p Ban Chi dao hoc ba s6 Truong THPT Tan Phuéc Khanh (sau day
goi la Ban Chi dao), gdm cac 6ng (ba) co tén sau:

STT Ho va tén Chirc vu, don vi cong tac Nhi€ém vu
1 |Pham Trong Sang Hi¢u trudng Trudng ban
2 | Phan Minh Tai Pho Hiéu trudng Phé Truong ban
thuong truc
3 |NewenThiBich oy pis) truong Phé Truéng ban
Nhuan
g | Jayen Huynh NEOC | 14 trygng T6 Todn Thanh vién
5 | Tran Van Dung T6 trudng T6 Vat 1y - Sinh hoc Thanh vién
6 |Nguyén Phung Hiéu 1o t}'u’ ong 1o H? @ hoc - Cong Thanh vién
ngh¢ ndng nghiép
7 | Phan Thi Kién T6 truong To Ngit vin Thanh vién
8 |Nguyén Thi Van T6 truong To Sir - Pia - GDKTPL | Thanh vién
9 |Phan Thi Ngoc Linh | T6 trudong T6 Tiéng Anh Thanh vién
10 |Bui Thi Yén Nhi T treong T6 Tin hoc - Cong nghé | s 1 ey
cong nghi¢p
11 | Tran Qudc Phu T6 trudng T6 GDTC - QPAN Thanh vién
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STT Ho va tén Chirc vu, don vi cong tac Nhiém vu
12 | Dinh Thé Anh 10 truong T6 Van phong, vién | ppapp yien
chtrc Van thu
13 | Pham Thi Dai Loan | L0 PO TO Van phong, vién chue fppup i

Cong ngh¢ thong tin

Piéu 2. Nhiém vu cta Ban Chi dao
1. Nhi€ém vu chung

Chi dao, kiém tra, don dbc toan bo hoat dong trién khai hoc ba sb tai nha truong theo
Thong tu sé 70/2026/TT-BGDDT va Quy ché quan 1y, st dung hoc ba sé cua nha trudng;
phé duyét ké hoach, lich trinh va tién d6 cac dot ky phat hanh hoc ba s6; chi dao bao dam
ha tang k¥ thuat, chit ky s, an toan thong tin; giai quyét cac kho khin, vudng mic phat
sinh; bao cdo S¢ Gido duc va Pao tao theo yéu cau.

2. Nhiém vu cu thé cua cac thanh vién

a) Trudng ban: phu trach chung, chiu trach nhiém trudc phap luat va trude Giam dbc
S& Gido duc va Pao tao vé tinh chinh xéc, dﬁy du, hop I¢, an toan cua dir liéu hoc ba s6 va
tién do trién khai tai don vi; phé duyét ké hoach, danh sach hoc ba sb dé nghi thu hoi va
cac dé nghi chinh stra dir li€u sau phat hanh; thyc hién ky sb cua nguoi ding dau va quan
Iy, sir dung chir ky s6 ctia to chic; bao dam kinh phi va cc diéu kién trién khai.

b) Pho Trudng ban thudng tryc: giup Trudng ban diéu hanh hoat dong thuong xuyén
cua Ban Chi dao; truc tiép chi dao Tb cong tac hoc ba s6; chi dao ra soat, chuan hoéa dir
lidu dinh danh c4 nhan, trang bi, gia han, ding ky ching thu chit ky sd; theo ddi tién do tao
1ap, ky sb, phat hanh, két chuyén dir liéu hoc ba sé; chi dao cong tac an toan thong tin, sao
Iy, phuc hdi dir liéu; tong hop, béo cao két qua trién khai.

¢) Pho Truong ban: chi dao viéc danh gia, cap nhat diém s6, nhan xét, két qua hoc
tap, rén luyén cua hoc sinh dung quy dinh va ding tién d6; chi dao d6i soat dir liéu hoc ba
s0 v01 s0 theo ddi, danh gia hoc sinh va h6 so chuyén mon; xac nhan két qua doi soat dir
liéu toan trudong trude moi dot ky phat hanh.

d) Thanh vién la T6 truong t6 chuyén moén: chi dao, don ddc gido vién trong to cap
nhat dir li¢u, ky so ding han; ki€ém tra dr liéu cac mon hoc, hoat dong gido duc thudc to;
phan anh kip thoi khé khan, vuéng mac voi Ban Chi dao.

d) Thanh vién 1a T6 truong T Vin phong: chi dao To Vin phong phdi hop thuc hién
viéc ti€ép nhan dé nghi kiém tra, chinh sua dir li€u, cung Wcép ban trich luc, chuyén do61 hoc
ba s0 sang van ban gidy; giai quyét ho so hoc sinh chuyén truong; quan ly, luu trit hoc ba
giay.

¢) Thanh vién la vién chic cong nghé thong tin: tham muu Ban Chi dao vé giai phap

k¥ thuat, ha tang, an toan thong tin; bio ddm van hanh 6n dinh hé théng hoc ba s6; bao céo
tinh trang hé thong trudec mdi dot ky phét hanh.

3. Ché d6 lam viéc

Ban Chi dao 1am viéc theo ché do kiém nhiém; hop dinh ky mdi hoc ky 01 14n, hop
trudc moi dot ky phéat hanh hoc ba s6 va hop dot xuat khi can thiét theo tri€u tap cia Truong
ban. Ban Chi dao su dung con dau cua nha trudng trong qua trinh thyc hién nhiém vu.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
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biéu 4. Cac Pho Hi€u trudng, To trudng cac t6 chuyén mén, To truong T6 Van phong
va cac ong (ba) co tén tai Di€u 1 chiu trach nhi€m thi hanh Quyét dinh nay./.
Noi nhdn:
- Nhu Diéu 4;
- S6 GDPT TP.HCM (dé bao céo);
- Website truong;
- Luu: VT.
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