SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc 1ap - Tw do - Hanh phc
TRUONG THPT
TAN PHUOC KHANH
S6: 19 /HD-THPTTPK Thanh pho Ho Chi Minh, ngay 14 thang 01nam 2026
HUONG DAN

Thii tuc tiép nhan hoc sinh va chuyén truong
cia truong THPT Tan Phudc Khanh
(Ap dung tir nam hoc 2025-2026)

Can cu Cong van 5O 68/BGDDT-GDTrH ngay 06/01/2023 cua Bo Giao duc
va Dao tao vé viéc huong dan chuyén doi mon hoc lya chon, cum chuyén dé hoc tap
cap trung hoc pho thong;

Can cu Quyet dinh so 738/Qb-SGDDT ngay 21/7/2025 cua So Gido duc va
Pao tao TP. HO Chi Minh vé viéc phan cap thAm quyén giai quyét thii tuc hanh chinh
chuyén truong dbi voi hoc sinh trung hoc phé thong cong 1ap;

Can cu Quyet dinh so 739/QD-SGDDT ngay 21/7/2025 cua So Gido duc va
Pao tao TP. HO Chi Minh vé viéc phan cip tham quyén giai quyét thii tuc hanh chinh
chuyén truong dbi voi hoc sinh trung hoc pho thong ngoai cong 1ap;

Can cir Cong van sO 555/SGDDT-GDPT ngay 24/7/2025 cua S¢ Gido duc va
bao tao TP. Hé Chi Minh vé viéc thuc?hién ho so, tha tuc chuyén trudng, xin hoc
lai, bao luu két qua hoc tap hoc sinh pho thong tir nam hoc 2025-2026;

Can ctr Cong van s6 3229/SGDDT-QLCL ngay 13/10/2025 cua S¢ Giao duc
va Pao tao TP. Hb Chi Minh vé viéc cap gidy chimg nhan tring tuyén vao 16p dau
cap trung hoc pho thong;

Can ct tinh hinh thye té va ké hoach gido duc cua Truong THPT Tan Phudce
Khéanh.

q Truong THPT Tan Phuéc Khanh huong dan thu tuc tiép nhan hoc sinh va
chuyén truong tai don vi nhu sau:

I. Thong tin chung:

1. Viéc tiép nhan hoc sinh chuyén dén va giai quyét chuyén truong duge thuc
hién khi két thiic hoc ky I ctia nam hoc (d6i v6i nhitng trudng hop ma to6 hgp mén
Iwra chon triung khéi véi to hop mon cia trudng THPT Tan Phude Khanh) hoic trong
thoi gian he trude khi khai gidang nam hoc mai.

2. Cac truong hop ngoai 18 vé thoi gian do Giam dbc S¢ Gido duc va Pao
tao (GDDT) xem xét, quyét dinh.

I1. P6i véi hoc sinh chuyén dén trwong THPT Tan Phuéce Khanh
1. Piéu kién tiép nhin
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- Hoc sinh chuyén trudng trong cing tinh, thanh phé hodc tir tinh, thanh phd
khéc dén.
- Nha truong con chi tiéu tiép nhén (s so hoc sinh/l6p khong vuot qua quy

dinh) va hoc sinh dap tmg dugc cac yéu ciu vé té chirc 16p hoc, nhéom mén hoc lua
chon.

- Viéc tiép nhan hoc sinh chuyén trudng tir truong tu thuc sang truong cong
1ap chi dugc thuc hién trong 03 truong hop: Hoc sinh chuyén noi cu tra dén viing cd
diéu kién kinh té - xa hoi dic biét kho khin; Hoc sinh ¢6 hoan canh dic biét kho
khin vé gia dinh; Hoc sinh thudc ddi twong tuyén sinh cua truong cong 1ap noi
chuyén dén.

2. H6 so can chuin bj

2.1. Pon xin chuyén trudng do cha me hodc nguoi gidm ho ky (theo mau).
2.2. Hoc ba ban chinh.

2.3. Gidy chtng nhan tring tuyén vao 16p 10 (ban chinh).

2.4. Gidy x4c nhan ciia nha truong noi di vé viéc hoan thanh chuwong trinh hoc
tap va ren luyén.

2.5. Ban sao céac gidy to hop 1& dé huong ché do wu tién, khuyén khich (néu
cd).

2.6. Gidy x4c nhan thong tin vé cu tra (dé minh chimg noi cu tri thuc té cia
hoc sinh).

2.7. Gidy gi6i thiéu chuyén vé truong THPT Tan Phuéc Khanh ciia So Gido
duc va Pao tao noi di hodac cua Hi¢u truéng truong noi di néu da dugc phan cap.

3. Quy trinh thue hién

- Bude 1: Cha me hoc sinh gui don xin chuyén truong cho HiCu truong truong
THPT Téan Phudc Khanh thong qua ndp truc tiép hodc qua dich vu cong truc tuyén.

- Buwéc 2: Pho Hiéu truong phu trach chuyén mon xem xét ho so, doi chiéu
chi ti€u tuyén sinh va cic di€u kién vé nhém moén hoc lya chon. Néu dam bao cac
diéu ki¢n can thi€t thi tham muu Hi¢u truong ti€p nhan bang phiéu dé nghi (mau
dinh kem)

- Bwéce 3: Hiéu truong truong THPT Tan Phudc Khanh dong v tiép nhan (ky
duyét trén phiéu dé nghi ciia Phé Hi¢u truéng) va xac nhén vao don ctia cha me hoc
sinh.

- Buée 4: Sau khi c6 ¥ kién tiép nhan cta truong THPT Tan Phudc Khanh,
cha me hoc sinh quay vé truong noi di dé rut ho so.

- Bwée 5: Cha me hoc sinh ndp toan bd hd so ban chinh cho truong THPT
Tan Phudc Khanh dé hoan tat tha tuc nhap hoc.

I11. P6i v6i hoc sinh chuyén tir trwong THPT Tan Phwéc Khanh di
trwong khac



Quy trinh thyc hién:
- Buére 1: Cha me hoc sinh lién hé vdi truong dinh chuyén dén dé xin y kién
tiép nhan (ky xac nhan vao don xin chuyén truong).
- Bude 2: Cha me hoc sinh nop Don xin chuyén truong (43 co xac nhan dong
y cua truong dén) cho Ban Giam hi€u truong THPT Tan Phudc Khanh.
- Bude 3: Hiéu truong truong THPT Tan Phude Khanh xem xét, ky xac nhan
cho chuyén truong va tra ho so ban chinh cho hoc sinh.
- Bude 4: Nha truong ghu’c hién cap nhat thong tin chuyén di cua hoc sinh trén
co s& dir liéu nganh va h¢ thong quan 1y theo quy dinh.
III. LUU Y QUAN TRONG VE CHUYEN POI MON HQC LUA CHON
(Theo Cong van 68/BGDDT-GDTrH)
‘ Néuv hoc sinh chuyén dén Truong THPT Tan Phudc Khanh ma cé su khac biét
vé nhom t6 hgp mon thi:

- Phai c¢6 ban cam két ty bd sung kién thirc, k¥ nang cua chuong trinh moén
hoc mé1 ¢ 16p hoc trude do (cd xac nhan dong ¥ va cam két cta cha me hoc sinh
hodc ngudi giam ho) dé du nang luc hoc tiép mén hoc mai;

- Nha truong sé& to churc kiém tra, danh gia viéc tu bd sung kién thirc cua hoc
sinh theo ndi dung, yéu cau can dat cia chuong trinh mon hoc dé dam bao hoc sinh
c6 du ning luc hoc tiép moén hoc méi & 16p hoc tiép theo.

- Két qua kiém tra, ddnh gia nay s& dugc ghi vao hoc ba va 1 can ctr dé xét
hoc luc, 1én 16p.

- Nhiing trudng hop nay nha trudng chi tiép nhan hoc sinh chuyén dén vao
cudi nam hoc.

Not nhgn: HIEU TRUONG
- Lanh dao truong; | ,.-r-:r -

- T6 truéng Vian phong; -

- Email cong vy;

- Website truong;

- Fanpage truong;
- Luu: VT.




4

_PHU LUC: CAC MAU PON
(kem theo huong dan so /HD-THPTTPK ngay thdang nam 2026
cua Truong THPT tan Phuoc Khanh)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap — Tu do — Hanh phuc

PON PE NGHI CHUYEN TRUONG

Kinh gui:
- Lanh dao truong (noi di): ...............
- Lanh dao truong (noi dén): ....................oo
Toiténla: ............oooeeell.
La phy huynh cua hoc sinh (HS): ...l
Ngay sinh (HS): ...l
Noisinh (HS): ...,
SO dién thoai TN 1ac: «...vveeeee e
Pang 1a hoc sinh 16p  , nam hoc tai Truong THPT | tinh

Nay t6i lam don nay kinh xin Lanh dao Truong THPT cho con t61 dugc

chuyén dén hoc 16p ........ , tai Truong THPT .......... , Tinh/Tp............
T hocky.....,namhoc .............
Ly Ao oo
Y kién ciia Hiéu truéng ceeeeeieein, Ngay  thdng  nam 2026

(noi tiép nhan hoc sinh) Ngudi viét don
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

BAN CAM KET
Tw bo sung kién thirc, ky nang mon hoc mai
(Danh cho hoc sinh chuyén truong co thay doi mon hoc lya chon)

Kinh gtri: Ban Gidm hi¢u Truong THPT Téan Phudc Khanh.

LI R 4 - SRR UPTRPRRR

Phu huynh cta hoc sinh: .......ccoooiiiviiiiiie e,

LOP: oo

TIUONE CRUYEN Q11 .ot

Can cu vao ké hoach gido duc cua Truong THPT Tan Phude Khanh va nguyén
vong chuyén truong cua gia dinh, t61 nhan thay c6 sy khac biét vé nhdém mon hoc
Ira chon nhu sau:

- M6n hoc tai truong cii khong co trong to hop trudng moi: ...o.evvvveeveveeenne,

- M6n hoc méi can bd sung tai truong THPT Tan Phudc Khanh: ....................

Pé dam bao hoc sinh c6 du niang luc theo hoc chuong trinh tai nha truong, toi
va con to1 xin cam két thuc hién cac nd1 dung sau:
1. Hoc sinh sé& chii dong tu bo sung kién thirc, k¥ ning cua chuong trinh mén

hoc méi, cum chuyén dé hoc tdp méi theo diing ndi dung va yéu cau can dat trong
chuong trinh GDPT 2018 cta cadc ndm hoc trudce do.

2. Gia dinh va hoc sinh chap hanh quy dinh kiém tra, danh gia nang luc cua
nha truong dbi voi cac mon hoc b6 sung nay trudc khi chinh thirc vao hoc hoic theo
thoi han nha trudng an dinh.

3. Pong y dé nha truong ghi nhan két qua kiém tra, danh gia vao hoc ba lam
can cu xét hoc lyc va Ién 16p theo ding quy dinh hi¢n hanh cua B6 Giao duc va Dao
tao.

4. Gia dinh hoan toan chju trach nhiém vé két qua hoc tap cua hoc sinh néu
khong dap g dugc yéu cau can dat cia mon hoc méi do su khac biét vé to hop
mon khi chuyén truong.

Chung t6i cam két thuc hién ding cac ndi dung trén va khong co khiéu nai vé
Sau.

Hoc sinh ky tén Phu huynh ky tén
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

PHIEU PE NGHI
V/v Tiep nhan hgc sinh chuyén truwdong nam hgc 202... - 202...

Kinh giri: Hi¢u truéng Truong THPT Tan Phudc Khanh.

Cén cir Huéng déan s6 ... /HD-THPTTPK ngdy .../01/2026 v¢ thii tyc tiép nhan
hoc sinh va chuyén truong cua nha truong;

Sau khi tiép nhén va kiém tra hd so cua hoc sinh dé nghi chuyén dén, bd phan
chuyén mon do Phé Hi¢u trudng phu trach xin bdo cao va tham muu nhu sau:

1. Thong tin hgc sinh:

Ho vatén hoc sinh: ........ocooiiiiiiiiieeeeeeee e Lop: oo

TEUONEG CHUYEI G2 .ot

Két qua hoc tap/Hanh Kiém nam hoc trurdic: ...........ovveeveeieeeeeeeeeeeeeeeeeeees

2. Két qua d6i chiéu chuyén mén:

- V& chi tiéu: L6p du kién tiép nhan (L6p ....) hién co ... hoc sinh.
(Con/Khong con chi tiéu tiép nhan).

- Vé t6 hop mén hoc:

Cac moOn lya chon tai trirONE CU: ....vveeeeiiiee e e

Cac moOn lya chon tai trirONE MOT: ..eeevveeeieiieeciieeecee e e eree e

Chénh 1éch mo6n hoc: [ ] Khong chénh I¢ch / [ ] Co chénh 1¢ch.

Giai phap (né}l c6 chénh 1éch): Ba huong dan hoc sinh 1am ban cam két tu b6
sung kién thirc va k€ hoach ki€ém tra mon ....................... theo quy dinh.

3.Y kién tham muu:

Doi chiéu v6i cée quy dinh hién hanh va dicu kién thyc té ciia nha truong, bo
phan chuyén mon nhan thay hoc sinh Pu diéu kién / Khong du diéu kién tiép nhan.

Kinh dé nghi Hiéu tru’(:)’ng xem xét, phé duyét cho phép hoc sinh thuc hién céac
budc tiép theo theo hudng dan chuyén truong cia don vi.

Y KIEN PHE DUYET Tdn Khanh, ngay ... thang .... nam 2026

CUA HIEU TRUONG PHO HIEU TRUONG
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